
Set the record straight

Keeping 
your records

You need to keep your records for 

depreciating asset

Commissioner’s 
discretion

If you paid cash to a supplier 

and have no other documentation 

to support your claim, you will 

claim a deduction.

Records 
you need to keep

Record keeping 
exceptions

In some instances you may 

not need receipts, but you will 

still need to be able to show you 

spent the money and how you 

calculated your claim.

Exceptions to the record 

keeping rules are there to make 

things simpler – they do not 

allow you to claim an automatic 

amount where the money has 

not been spent.

 
myDeductions

Download the app now –

it’s free from your app store.

For more information, 

visit 

To claim a deduction for work-related expenses:

you must have spent the money yourself and weren't reimbursed

it must be directly related to earning your income

you must have a record to prove it.

You can only claim the work-related part of expenses. If an expense relates 

and only claim the work-related portion.

Representative 
periods 



How the record keeping rules apply to di�erent expenses

 
Car expenses

 

Method 1: Cents per kilometre

 

Method 2: Logbook

 

 

 

 

cycle or a vehicle with a carrying capacity over one tonne, such as a utility truck 

or panel van) you cannot claim your expenses using either of the two methods.

  

Clothing, laundry and dry-cleaning expenses

Clothing

Laundry

Dry-cleaning

 If your laundry claim is 

Although you may not need 

records, you will still need to 

be able to explain how you 

calculated your claim.

 
Travel expenses

 

 Reasonable amounts for 

accommodation, meals and 

incidentals are provided to make 

record keeping simpler, not to 

provide an automatic deduction 

– you can only claim the 

Although you may not need 

records, you will still need 

to show how you calculated 

 



Working 
from home

records you need to keep depends on 

Fixed rate

Actual costs

 

How the record keeping rules apply to di�erent expenses  (continued)

Self-education 
expenses

 

Speci!c records 
required for 

depreciating assets

 

 The depreciation and capital 

allowances tool on  

will help you claim a decline in 

value deduction for a 

depreciating asset and assist 

you with some of these record 

keeping requirements.

 
Phone and internet

Claiming $50 or less

 

 

Claiming more than $50

 

 

If your bills are itemised

Bundled plans

 –

 –

 –

 

 Unless you only use your phone 

and internet for work, you will have to 

determine the work-related portion of 

your expenses. Keep a record of the 

calculation and only claim that amount.


